
ᑐᙵᓱᒋᑦ 
ᑐᑦᑕᕐᕕᖕᒧᑦ

Welcome to 
Tuttarvik



What is Tuttarvik?

• QIA’s online labour database
• Connecting Inuit to employment, 

education and skill development 
opportunities

ᑭᓲᕙ ᑐᑦᑕᕐᕕᒃ?

• ᕿᑭᖅᑕᓃᒃᑯᑦ ᖃᕆᓴᐅᔭᒃᑯᑦ 
ᐃᖅᑲᓇᐃᔭᕈᓐᓇᖅᑐᓂᒃ ᐃᖅᑲᓇᐃᔭᖅᑐᓂᓪᓗ 
ᓇᓗᓇᐃᔭᐃᕝᕕᒃ

• ᐃᓄᐃᑦ ᑐᕌᖅᑎᑕᐅᔪᓐᓇᖅᖢᑎᒃ 
ᐃᖅᑲᓇᐃᔮᒃᓴᓄᑦ, ᐃᓕᓐᓂᐊᒐᒃᓴᓄᑦ ᐊᒻᒪᓗ 
ᐱᓕᒻᒪᒃᓴᕈᑎᒃᓴᓄᑦ



ᐊᒥᓱᒃᑲᓐᓂᕐᓂᒃ ᐃᓄᖕᓂᒃ ᐃᑲᔪᕐᓂᖅ

ᐃᖅᑲᓇᐃᔮᖅᑖᕈᓐᓇᖁᓪᓗᒋᑦ

HELPING MORE INUIT GET 
GOOD JOBS

Who is eligible to 
register with Tuttarvik?

All Qikiqtani Inuit

ᑭᓇᒃᑯᑦ ᐊᑎᓕᐅᕈᓐᓇᖅᐸᑦ 

ᑐᑦᑕᕐᕕᒃᑯᓐᓂ??

ᐃᓄᓕᒫᑦ ᕿᑭᖅᑕᓂ



Here’s how you can register 
with Tuttarvik.  It only takes 
a few simple steps.  

What an applicant needs to begin:

An email address

Their NTI #

Information related to their past work 
experience and work related activities

A desire to participate in the only Inuit labour
market job bank

ᐅᕝᕙ ᖃᓄᖅ 
ᐊᑎᓕᐅᕈᓐᓇᕐᒪᖔᖅᐲᑦ 
ᑐᑦᑕᕐᕕᒃᑯᓐᓄᑦ.  
ᐱᔭᕆᐊᑭᑦᑐᑯᓗ.

ᐱᓇᓱᒃᑐᑦ ᐱᓯᒪᔭᕆᐊᓕᒃ 
ᑕᑕᑎᖅᓯᕙᓪᓕᐊᓚᐅᙱᑎᓪᓗᒍ:

ᐃᕐᖐᓐᓈᖅᑕᐅᑎᒥᒃ

ᓄᓇᕗᑦ ᑐᙵᕕᒃᑯᓐᓂᑦ ᓈᓴᐅᑎᖓ#

ᑐᑭᓯᒍᑎᒃᓴᓂ ᐃᖅᑲᓇᐃᔮᕆᖃᑦᑕᖅᓯᒪᔭᕐᓂ 
ᐱᔪᓐᓇᕐᓂᕆᔭᕐᓂ ᐊᒻᒪᓗ ᐃᖅᑲᓇᐃᔮᕆᓯᒪᔭᕐᓂ 
ᑭᓱᓕᕆᖃᑦᑕᓚᐅᕐᓂᕐᓄᑦ

ᐃᓚᒋᔭᐅᒍᒪᒍᕕᑦ ᐃᓄᐃᑦ ᐃᖅᑲᓇᐃᔭᕈᓐᓇᖅᑐᓂᒃ 
ᓇᓗᓇᐃᔭᐃᕝᕕᖕᒥ



ᐅᕗᖓ ᑐᕌᕐᓗᑎ
www.tuttarvik.qia.ca

And click 
“Register now”

GO TO
www.tuttarvik.qia.ca

ᓇᕿᓪᓗᒍ
“ᒫᓐᓇ 

ᐊᑎᓕᐅᕆᑦ”



Choose the 
“Job Seeker” 

box

1

ᓇᕿᓪᓗᒍ
“ᐃᖅᑲᓇᐃᔮᒃᓴᖅᓯ

ᐅᖅᑐᓂ” 
ᑭᑉᐹᕆᒃᑐᖓ
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Fill in the 
information

ᑕᑕᑎᕐᓗᒋᑦ 
ᑕᑕᑎᔭᕆᐊᓖᑦ



Once you are a registered job seeker you 
will come to this page.

The Opportunities board is the page that lists the 
currently open job, it also is the homepage where you 
can access the other part of the website.  

ᐊᑎᓕᐅᖅᓯᒪᓕᕈᕕᑦ ᐃᖅᑲᓇᐃᔮᒃᓴᖅᓯᐅᕐᓂᕐᒥᒃ 
ᐅᕗᙵᕐᓂᐊᖅᑐᑦ ᒪᒃᐱᖓᕐᒧᑦ. .

ᑖᓐᓇ ᐱᕕᒃᓴᓄᑦ ᓇᓗᓇᐃᔭᕐᕕᒃ ᒪᒃᐱᒐᖓ ᓇᓗᓇᐃᔭᐃᓯᒪᔪᑦ 
ᒫᓐᓇ ᐃᖅᑲᓇᐃᔮᒃᓴᐅᔪᓂᒃ ᒪᑐᐃᖓᔪᓄᑦ, ᑖᓐᓇ ᒪᒃᐱᒐᖅ 
ᐊᓯᖏᓐᓄᑦ ᐃᑭᐊᖅᑭᕕᖕᒦᑦᑐᓂᒃ ᑕᑯᒋᐊᕐᕕᖃᕈᓐᓇᕐᒥᔪᑎᑦ.



Choose the “profile” link 
in the drop down screen beside 

your name on the top right hand 
side of the screen.

ᓂᕈᐊᕐᓗᒍ “ᓇᓗᓇᐃᔭᐅᑎᑎᑦ” 
ᓇᕿᕆᐊᓕᒃ ᐊᑎᖅᐱᑦ ᓴᓂᐊᓂ 
ᑕᓕᖅᐱᐊᓃᑦᑐᒥᒃ ᖃᕆᓴᐅᔭᐅᑉ 

ᑮᓇᖓᓂ.



Fill in the 
information as 
instructed and 
press “save”.

ᑕᑕᑎᕐᓗᒋᑦ 
ᑕᑕᑎᔭᕆᐊᓖᑦ 
ᑎᓕᐅᕈᑎᑦ 

ᒪᓕᓪᓗᒋᑦ ᐊᒻᒪᓗ 
ᓇᕿᓪᓗᒍ 

“ᐊᓯᐅᔾᔭᐃᕐᓕ”
2

1

ᐅᑎᕈᒪᒍᕕᑦ ᐱᒋᐊᕐᕕᖓᓂ 
ᓇᕿᓪᓗᒍ “ᐱᕕᓴᑦ” 

ᖁᓛᓃᑦᑐᒥᒃ ᓴᐅᒥᐊᓂ 
ᒪᒃᐱᒐᐅᑉ.

To return to the main page 
press the “Opportunities” 

symbol on the top left 
hand side of the page.

2
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You are now ready to 
make a resume.

Click the “Digital resume” 
icon on the top left side of the 

webpage and then choose 
“Create a New Resume” 

and get started. 

ᐊᑐᐃᓐᓇᐅᓕᖅᐳᑎᑦ 
ᑎᑎᕋᖅᐸᓪᓕᐊᓗᒋᑦ 
ᐃᖅᑲᓇᐃᔮᕆᓯᒪᔭᑎᑦ 
ᐃᓕᓐᓂᐊᖅᓯᒪᔭᑎᓪᓗ

ᓇᕿᓪᓗᒍ“ᖃᕆᓴᐅᔭᒦᑦᑐᒥᒃ 
ᐱᔪᒐᒃᓴᐅᑦ” ᖁᓛᒍᑦ ᓴᐅᒥᐊᓂ ᐊᒻᒪᓗ 

ᓇᕿᓪᓗᒍ “ᐋᖅᑭᒃᓱᐃᓂᕐᒥᒃ 
ᐱᔪᒐᒃᓴᐅᑎᒥ” ᐱᒋᐊᕈᓐᓇᖅᓯᔪᑎᑦ.

. 

1

2

1

2



ᐱᔪᒐᒃᓴᐅᑎᑦ 
ᐱᔭᕇᖅᓯᒪᓕᖅᐸᑦ 
ᐊᑎᖃᖅᑎᑦᓯᓗᑎᒃ 

ᓇᓗᓇᐃᔭᑲᐅᑎᒋᔪᓐᓇᕐᓂᐊ
ᖅᑕᕐᓂ.  

ᐊᑕᐅᓯᑐᐃᓐᓇᕐᒥ 
ᐱᔪᒐᒃᓴᐅᖃᑐᐃᓐᓇᕆᐊᖃᖅᑐᑎᑦ, 

ᑭᓯᐊᓂ ᐊᑕᐅᓯᐅᙱᑦᑐᒥᒃ 
ᐃᖅᑲᓇᐃᔮᒃᓴᒥ ᐱᓇᓱᒃᕕᑦ ᑐᒡᓕᕐᒥ 

ᐱᔪᒐᒃᓴᐅᑎᓕᐅᕈᓐᓇᖅᑐᑎᑦ 
ᐃᖅᑲᓇᐃᔮᖅᑖᕆᒐᓱᒃᑕᐃᑦ 

ᐃᓱᒪᒋᓗᒍ.

Name your resume 
something 

that will identify it.  
You may only need one resume, 
but if you are applying for more 

then one type of job you may 
create a second or a third 

resume with details specific to 
each type of job.



The section “Job Categories” is a little different and 
will be dealt with on the next slide.

Fill in the different 
sections of your 

resume by clicking 
the “edit” or “add” 

button for each.

ᑕᑕᑎᕐᓗᒋᑦ 
ᑕᑕᑎᔭᕆᐊᓖᑦ 
ᐱᔪᒐᒃᓴᐅᑎᖕᓂ 

ᓇᕿᓪᓗᒍ 
“ᐋᖅᑭᒃᓯᒋᐊᕐᓂᖅ” 

ᐅᕝᕙᓘᓐᓃᑦ 
“ᐃᓚᓯᓂᖅ”

ᑖᓐᓇ “ᐊᔾᔨᒌᙱᑦᑐᑦ ᐃᖅᑲᓇᐃᔮᒃᓴᑦ” 
ᐊᔾᔨᒋᑦᓯᐊᙱᒻᒪᐅᒃ ᐊᒻᒪᓗ ᒪᒃᐱᒐᕐᒥ ᑭᖑᓂᐊᓃᑦᑐᒥᒃ 

ᒪᓕᒋᐊᖃᕋᔭᖅᖢᑎᒃ. 



This section helps connect your resume to 
the employers who are looking for you.  

Currently there are only 4 categories, but as our database 
expands, there may be new categories added.

Select one or more 
of the categories 

which interests your 
resume will be linked 

with jobs that are 
available in those 

fields.

ᓇᓕᖓᓂ 
ᓂᕈᐊᕐᖠᕐᓗᑎᒃ 

ᐱᔪᒪᓯᒪᔭᕐᓂ ᐊᒻᒪ 
ᐱᔪᒐᒃᓴᐅᑎᑦ 
ᐱᖃᓯᐅᑎᓗᒍ 

ᑐᕌᖅᑎᑕᐅᑲᐅᑎᒋᓂᐊᖅ
ᑐᖅ ᓇᓪᓕᐊᖑᔪᓂᒃ 

ᐃᖅᑲᓇᐃᔮᓄᑦ 
ᐊᑐᐃᓐᓇᐅᔪᓄᑦ. 

ᑖᓐᓇ ᑐᕌᖓᔪᖅ ᖃᓄᖅ ᐱᔪᒐᒃᓴᐅᑏᑦ 
ᑐᓂᔭᐅᔪᓐᓇᕐᒪᖔᑦ ᐃᖅᑲᓇᐃᔭᕐᕕᖕᓄᑦ 
ᐃᖅᑲᓇᐃᔭᖅᑎᒃᓴᖅᓯᐅᖅᑐᓄᑦ.

ᒫᓐᓇ 4ᓂ ᐊᔾᔨᒌᙱᑦᑐᓂᒃ ᐱᑕᖃᖅᑐᖅ, ᑭᓯᐊᓂ ᑖᓐᓇ 
ᖃᕆᓴᐅᔭᒦᑦᑐᑦ ᐅᐃᒍᒋᐊᖅᑕᐅᑐᐃᓐᓇᕆᐊᖃᕐᒪᑦ ᐊᒻᒪᓗ ᓄᑖᓂᒃ 
ᑕᑕᑎᔭᕆᐊᓕᖕᓂᑦ ᐃᓗᓕᖃᑐᐃᓐᓇᕆᐊᖃᓛᖅᑐᓂᒃ.  



From this page you can also create a cover 
letter to accompany your resume. 

Write your cover letter by 
clicking the “Add Cover 

Letter” tab at the top of the 
resume page.

ᑎᑎᕋᕐᓗᒍ ᐱᔪᒐᒃᓴᐅᑎᒧᑦ 
ᑎᑎᖅᑲᖓ ᓇᕿᓪᓗᒍ ᑖᓐᓇ 
“ᐃᓚᓗᒍ ᐱᔪᒐᒃᓴᐅᑎᐅᑉ 
ᑎᑎᖅᑲᖓ” ᖁᓛᓃᑦᑐᒥᒃ 
ᐱᔪᒐᒃᓴᐅᑎᑦ ᒪᒃᐱᒐᖓᓂ..

ᒫᙵᑦ ᐱᒋᐊᕐᓗᒍ ᐱᔪᒐᒃᓴᐅᑎᕕ 
ᑎᑎᖅᑲᒃᓴᖓᓂᒃ ᓴᓇᒍᓐᓇᖅᑐᑎᑦ 
ᐊᑕᖃᑕᐅᓂᐊᖅᑐᒥᒃ ᐱᔪᒐᒃᓴᐅᑎᓐᓂ. 



When your resume is done you can print it and save it to 
your computer, but you can also submit it digitally to the 

jobs posted on the “Opportunity Board”.  

The next slide will show you how to do this.

ᐱᔪᒐᒃᓴᐅᑎᑦ ᐱᔭᕇᖅᓯᒪᓕᖅᑎᓪᓗᒍ ᐊᒥᓱᓕᐅᕈᓐᓇᖅᑕᐃᑦ 
ᐊᒻᒪᓗ ᔭᒐᔾᔭᐃᒍᓐᓇᕐᖢᒍ ᖃᕆᓴᐅᔭᕐᓄᑦ, ᑭᓯᐊᓂ 

ᑐᓂᓯᔪᓐᓇᕐᒥᔪᑎᑦ ᖃᕆᓴᐅᔭᒃᑯᑦ ᑕᐃᑯᖓ ᐃᖅᑲᓇᐃᔮᒃᓴᒧᑦ 
ᐃᓕᔭᐅᓯᒪᔪᓂᒃ “ᐱᕕᒃᓴᓄᑦ ᓇᓗᓇᐃᔭᕐᕕᖕᒥ”. 

ᑭᖑᓪᓕᖓ ᒪᒃᐱᒐᖅ ᑕᑯᒃᓴᐅᑎᑦᓯᓂᐊᖅᑐᑦ ᖃᓄᖅ 
ᑕᑕᑎᖅᓯᔪᓐᓇᕐᒪᖔᖅᐲᑦ.



Pick the job or jobs you are 
interested in. 

Click “Apply” and 
select which  resume 
you want to submit.

1

2

ᓇᕿᓪᓗᒍ
“ᐱᓇᓱᒍᒪᓂᖅ” ᐊᒻᒪᓗ 
ᓂᕈᐊᕐᓗᒍ ᓇᓪᓕᐊᖕᒥ 

ᐱᔪᒐᒃᓴᐅᑎᒥᒃ 
ᐃᓕᓯᔪᒪᖕᒪᖔᖅᐲᑦ.

1

2

ᓂᕈᐊᕐᓗᒍ ᐃᖅᑲᓇᐃᔮᒃᓴᖅ 
ᐅᕝᕙᓘᓐᓃᑦ ᐃᖅᑲᓇᐃᔮᒃᓴᑦ 
ᐱᓇᓱᒍᒪᔭᕐᓂ. 



That’s it!!
You are now an active 
member of the Tuttarvik
labour database.

ᐱᔭᕇᖅᐳᖅ!!
ᐃᓚᒋᔭᐅᑦᓯᐊᓕᖅᐳᑎᑦ 
ᑐᑦᑕᕐᕕᒃᑯᓐᓂ 
ᐃᖅᑲᓇᐃᔭᕈᓐᓇᖅᑐᓂᒃ 
ᓇᓗᓇᐃᔭᐃᕕᖕᒥ.



ᑐᓴᐅᒪᐃᓐᓇᕋᓱᐊᖃᑦᑕᕆᑦ ᕿᑭᖅᑕᓂ 
ᐃᓄᐃᑦ ᑲᑐᔾᔨᖃᑎᒌᖏᓐᓂᑦ

www.qia.ca(867) 975-8400info@qia.ca

@Qikiqtani_Inuit@Qikiqtani_InuitQikiqtani Inuit Assoc. Qikiqtani Inuit Association

Stay in touch with the Qikiqtani
Inuit Association


